CHANDIGARH COLLEGE OF ARCHITECTURE: CHANDIGARH

OFFICE ORDER

No.612-Arch-College-2025/

In continuation to all previous Orders the duties of the following MTS staff are

Dated:

hereby assigned as detailed below, along with any responsibilities entrusted to them by the

concerned officials/officers from time to time with immediate effect in public interest.

Sr. [ Name of the | Place of duty Link Official

No. | official

1. Shri Manoj | Attached with Principal and he will do the cleaning /| Smt. Krishna Kaur
Kumar, dusting of PCCA Block and will do dusting and | Peon (Service
Peon (Service | cleaning of Front Corridor and Front Foyer. Provider)

Provider)

2. Smt Krishan | Attached with Principal and She will do the | Shri Manoj Kumar
Kaur cleaning / dusting of PCCA Block and will do | Peon (Service
Peon  (Service | dusting and cleaning of Front Corridor. Provider)

Provider)
3. Shri Jaswinder Attached with Establishment [Dak Messenger] and | Shri. Parvesh Peon
Singh, Daftri will do dusting of Establishment & Workshop | (Service Provider)
Corridors.
4. Shri Parveen | Attached with Photography Cell. He wiill do dusting | -
Kumar, and cleaning of Photography room.
Library Attendant

5. Shri Sanjay Attached with Establishment (Non Gazetted) Shri. Ajay Peon
Peon (Service (Service Provider)
Provider)

6. Shri Amar Nath Attached with Accounts Section. He will do the | Shri. Mahesh Peon
Peon (Service | cleaning/dusting rooms of Mr Sohan Lal Saharan, (Service Provider)
Provider) Dr Janbade P Tarachand, Ms Chitrangda, Section

officer . He will deliver all letters/sanction to the
Treasury and A.G. (A&E), Chandigarh. Further, He
will also look after the work of CCA campus on
every Tuesday and Friday already assigned to him.

7. Shri Mahesh, Attached with Accounts Section., L-1, L-2, L-3, L-4, | Shri. Amarnath Peon
Peon (Service | 1st year & Final year Studio. (Service Provider)
Provider) (except Tuesday &

Friday), Mr. Ajay (for
Tuesday & Friday)

8. | Smt Vandana, Attached with M.Arch Block. She will do the | Shri. Dinesh Kumar,
Peon (Service | cleaning/dusting of M.Arch Block ,Bazm- e -Tulba | Lab Attendant (SP) &
Provider) & Gym, lobby outside 2" & 3" year common | Smt. Jyoti  Daftri

studio. (Service Provider)

9. |Shri. Parvesh, | Attached with Establishment Section. He will do | Shri. ~ Ajay, Peon
Peon  (Service | the cleaning/dusting of Establishment Section, | (Service Provider)
Provider) Superintendent room and Room of Shri. Jatinder

Pal Singh and L-6.

10. | Shri. Ajay Kumar, | He will do the cleaning/dusting rooms of Ms | Shri. Parvesh Peon
Peon (Service | Saumya Sharma, Ms Shilpa Sood, Mr Nirmal | (Service Provider)
Provider) Kaushik, Mr Vijay Kumar.




Singh Bhatt, Mr Bheem Sain Malhotra, Ms Shweta
Sharma& Corridors & 70years spaces Student
Section corridor from Library end to workshop end.

' 11. | Shri. Gurvinder | Attached with Library Section.He will do the | Shri. Deepa Rani
Kumar, Peon | cleaning/dusting of Seminar Room and Printing & | Peon (Service
(Service Model Making lab will do the cleaning/dusting of | Provider)

Provider) Graphic Studio and both Water Cooler.

12. | Shri Deepa Rani, | Attached with Library Section. She will do the | Shri Gurvinder
Peon  (Service | cleaning/dusting of Graphic Studio, P.G. (M.Arch) | Kumar Peon (Service
Provider) Studio, workshop, cleanliness of murals in the | Provider)

corridor (back side) and rooms of Mr Dharmendra
Kumar, Dr Gaurav Gangwar, Dr. Manoj Kumar.

13. | Smt.  Sandeep | Attached with Library, and she will do cleaning /| Smt Deepa Rani
Kaur, Museum | dusting of CAD Lab, 2™ and 3" year studio. Peon (Service
Attendant Provider) & Sh.
(Service Gurvinder Kumar.
Provider)

14. | Smt. Jyoti, Daftri | Attached with Student Section and will do | Smt. Vandana Peon
(Service dusting/Cleaning of Museum and will do dusting/ | (Service Provider)
Provider) Cleaning rooms of Mr Sujay Sengupta, Mr Parmeet

Further, in the absence of any official, his/her Link Official will look after the duties assigned to him/her.

Principal
Chandigarh{College of Architecture.

Endst.No.845-Arch-College-2025/ =2 !>
A copy of the above is forwarded to the following for information and necessary action:-

1. All Concerned.

2. Circulation amongst all Faculty Members/Section Heads.

PE‘ncipal
Chandiga

Dated: 16/13/.3-2.5

College of Architecture.



